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All PCAF Employees lJnits, Bureau of the Treasury, Commission on Audit
and the Puhlic.
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Notice is hereby given that a b*okiet of Oificial R.eceipt [AF#l8j w'ith serial Nos 0598gS-
0698900 under the accountabiliry of Mr. Ceiso H,. Mateo, !r. Acting Chier, Cash Section AFMD
Office , Philippine Council for.{gricuiture and Fisheries has been reported as missing.

This inforrnation is being issued to safeguard all concerned against fraudulent use of the ahove-
mentioned missing receipts. When found, it is requested that this matter be immediately
repr:rted to this office for appropriate action.

l'iris riotice of loss is being issuer{ !n accordance to the COA Circular No.4-233 dated August 21,
1984 [phr:tr: csp3r attrach*d]"

Aciing Hxecutive &lirector
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COMMISSION ON AUDIT CIRCULAR N0. S4-233 Augttst 21, 1984

TG All Heads of Ministries ar^ld Managing l'leads of Government-Owned or
Controlled Corporalions; State Colleges and Universities; Chiefs of Bureaus
ahd Offices of the National Government; Provincial Governors, City/ Municipal
Mayors; Provincial, City and Municipal Treasurers; COA Managers, Regional
Directors and l-leads of Auditing Units, and,{ll Others Concerned.

SUBJECT : lmmediate issuance of notice of loss of accountable forms.

It has come to the attentiorr of thls Cornmission that on several occasions, when a loss
of accountable forms had been established by an accountable officer, the agencies concerned
requested this Commission to issue a circular to prevent the fraudulent use of such
accountable forms.

For the guidance and infonnation of all concemed, the full contents of GAO
Memorandum Circular No" 318 dated Febnrary 11, 1957, is reproduced hereunder, viz:

"Effective upon receipt of this circular, any loss of accountable forms in

the custody of collecting and property officers shall immediately be reported by
the accountable officers concenned to their respective chiefs of offices or heads
of govemment entities who, in tum, will at once issue a circular or notice of
such loss for the information and guidance of all collecting and disbursing
officers, provincial, city and municipal treasurers, bureau, provincial and city
auditors and other c,oncerned in preventing against the possible fraudulent
use of such accountabie forms, The notice to be issued shall specify the
kind, quantity and inclusive serial numbers of the lost accountable forms and
the place or places where, and approximate date or dates when, the same
were lost.

"Any existing circular inconsistent herewith is hereby superseded."

- "The circular or notice of Noss to he issued ts "all collectinE and disbursing officers"
as used in the aforequoted Memorandum Circular will apply only to those accountable forms
generally used in the loeal government, national agencies and government corporations. ln

the case of accountable forms specially designed for the exclusive use of an agency, the
loss need not be cincularieed to other agencies slnce said fonns may not be used '['"' other
government offices.

The above procedure shall also be followed in case of loss of blank or unissued
Treasury Warrants, TCAA Checks or checks bought from authorized government
depositories for use hy gouenrrneill *gencies" subdivisiorrs and lirstrurnentalities, including
government-owned or conlrolled corporations. The notice of loss shall be in addition to the

usual notice of stoppage of payment to be made imrnediately to the Treasurer of the

Philippines and ihe Cashiers of the Philippine National Bank and other authorized govemmeni
depositories, as the case rnaY he.



The head of an agency is not precluded from undertaking other measures which in
his oiscretion may prevent the fraudulent use of the lost accountable forms and/or checks and
warrants, like the publication of such loss in newspapers of generalcirculation.

Compliance with the provisions of this circular shall be one of the requirements in the

request for relief for the loss of accountable forms with money value.

Any circular, memorandum or regulation issued by this Qommission inconsistent
herewith, including Section 158 of the National Arcounting and Auditing Manual, is considered
repealed or amended accordinglY.

All Heads of Ministries, ,Bureaus and Offices and Managing Heads of Government-
Owned or Controlled Corporations are requested to transmit the contents of this Circular to
all concerned officials in their respective agencies.

(SGD.) $ILVESTRE D. SARMIENTO, Commissioner
(SGD.) FR.ANCISCO S. TANTUICO, JR., Chairman


