
WE FINANCIAL 
ENT DI ION 
r Po 

CS Form No. 9 
Revised 2018 

Republic of the Philippines 
PHILIPPINE COUNCIL FOR AGRICULTURE AND FISHERIES 

Request for Publication of Vacant Positions 

JUL-18i.2025 041:3PM 

Electronic copy to be submitted to the CSC FO must be in MS Excel format 

To: CIVIL SERVICE COMMISSION (CSC) 

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the PHILIPPINE COUNCIL FOR AGRICULTURE AND FISHERIES in the CSC websit . 

ULIO .CAS 0, JR. 

Date: 

Chief, Hijtnan Resource Development Section 

July 18, 2025 

No. 
Position Title 

(Parenthetical 
Title, if applicable) 

Plantilla Item 
No. 

Salary/ Job/ 
Pay Grade 

Monthly 
Salary 

Qualification Standards 

Place of Assignment 
Education Training Experience Eligibility Competency (if applicable) 

1 Administrative 
Assistant III 

PCAFB- 
ADAS3-9- 
2014 

9 23,226.00 Completion of 2 years of studies in college 
(prior to 2018), 
OR 
High school graduate with relevant 
vocational/trade course (prior to 2018), 
OR 
Completion of Grade 12/Senior High School 
under Technical-Vocational-Livelihood 
Track, 
OR 
Completion of Grade 10/Junior High School 
with relevant vocational/trade course 
(TESDA NC II) (starting 2018) 

4 hours of relevant 
training 

1 year of 
relevant 
experience 

Relevant MC 11 s. 
1996 Career 
Service (Sub- 
professional)/ First 
Level Eligibility 

Core Competencies: Exemplifying Integrity. Solving Problems and Office of the Executive 
Director Decision Making, Delivering Service Excellence, Demonstrating 

Personal Effectiveness, Speaking Effectively. Writing Effectively. 
Championing and Applying Innovation, Planning and Delivering, 
Managing Information, Risk Analysis and Management. Attention to 
Detail, Intermediate Computer Skills 

2 Administrative 
Assistant II 

PCAFB- 
ADAS2-29- 
2014 

8 21,448.00 Completion of 2 years of studies in college 
(prior to 2018), 
OR 
High school graduate with relevant 
vocational/trade course (prior to 2018), 
OR 
Completion of Grade 12/Senior High School 
under Technical-Vocational-Livelihood 
Track, 
OR 
Completion of Grade 10/Junior High School 
with relevant vocational/trade course 
(TESDA NC II) (starting 2018) 

4 hours of relevant 
training 

1 year of 
relevant 
experience 

- 
Relevant MC 11 s. 
1996 Career 
Service (Sub- 
professional)/ First 
Level Eligibility 

Core Competencies: Exemplifying Integrity, Solving Problems and Administrative, 
Financial and 
Management Division - 
Human Resource 
Development Section 
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Decision Making, Delivering Service Excellence, Demonstrating 
Personal Effectiveness, Speaking Effectively, Writing Effectively, 
Championing and Applying Innovation, Planning and Delivering, 
Managing Information, Risk Analysis and Management, Attention to 
Detail, Intermediate Computer Skills 
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Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address, and/or access the link below not later than August 6, 2025 

1. Letter of Intent/Application Letter, indicating the specific position title and correct plantilla item number; 
2. Updated and Duly-signed Personal Data Sheet (CS Form No. 212, Revised 2017) with recent passport-sized I.D.photo, which can be downloaded at www.csc.gov.ph; 
3. Duly-signed Work Experience Sheet (WES). The form can be downloaded at www.csc.gov.ph; 
4. Performance rating in the last rating period (if applicable); 
5. Photocopy of Certificate of Eligibility/Rating/License; 
6. Photocopy of Transcript of Records for Bachelor's/Master's/Doctorate degree; and 
7. Photocopy of Certificate of Trainings relevant to the desired position. 

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to: 

BRAULIO B. CASTRO, JR. 
Chief, HRDS 
PCAF, Apacible Hall, DA Compound 
Elliptical Road, Diliman, Quezon City 
https://tinvurl.com/2025-3-PCAF-Online-Application 

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. 
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